
UPLOADING 
DOCUMENTATION

• Upload your official degree plan, or “Education Plan,” 
which is a list of all the courses that will be required 
within the degree you’re pursuing to graduate. 

• An official, evaluated education/degree plan must 
contain the following:

 Name of the institution (Institution’s letterhead)

 Degree name

 Student (your) name

 Any transfer credits to include college, JST, and 
testing

 All courses remaining to complete the degree. 
Courses listed must include course codes and titles 
of courses. (e.g. ENGL101 - English)

#1 – Individual Degree Plan (IDP)

#2 – Cost/Course Verification Sheet 

(CVS)

• Upload a Cost/Course Verification Sheet (CVS), 
also referred to as statement of fees, which should 
include:

 Proof of enrollment within the TA course, 

 the start and end dates of the course; AND

 all costs/fees associated with the course(s). 



DEGREE PLAN - SAMPLE



CVS - SAMPLE



Use the       icon to select 

appropriate academic 

information. Input Start 

and End Dates that are 

listed on your CVS.  

Submitting a TA 
Application

Primary source of communication 

from the Education Center. Ensure 

we can reach you!

Who in your Command can 

authorize your funding? 

Provide name, rank, phone 

number and Email. Ensure 

this person is available! 

Use your CVS to complete the “Courses” section of the request. Ensure that all information is correct. 

Failure to input correct information within a TA application will impact funding received by the school, AND it 

may result in the student being charged to resolve any unpaid balances. The “type of hours” selected 

determines the cap on the cost (e.g. $250/semester hour; $166.67/quarter hour)
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